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Abstract

Time management is one of the most important skills in modern life. This essay examines time
management both as an art and a science, analyzing its theoretical foundations, practical techniques,
and cultural contextual factors. It explores how to effectively handle personal and social necessities
while maintaining a balance between tradition and modernity. The study also explains the
importance of time management within the unique cultural context of the Malayali community, and
analyzes how it contributes to both personal and professional success.

MUIMIoUdO

VA MIEMR AT af) M’ BRYUM1H: RIAN®ODIOL! aBQ0jo (@JWIMSa]S BHY10JBEIT3 BaNIEM. D
(@JNIMNWo MW AIEMETHANFIOM BT HLIWIV UM 2 1016UOW1H8MM0, ER®1HAY HOMVRLIAT 1B
@RSIOMOBHU, @JICVIWH MVICH®]D  Afl3YH03, TVIMIB]E: TVIMBAELM: LISHEBBRUY gl
Al&eIMo 921N, aldOMII0je  BCRUMIBEWe @MIAIS8  MVIDEINODIGE,  AYGTTIN®0OJo
MVIPaO1HOJNIW BRI DDA af)BRAM HIAYMHUNNIW] HDHHIVJo HalQdo af)M MOV aloMo
alQIGAISHM  ©.21QM0. 2LIVIST MVPOOWINNG JEDYH MVIoMPIVTS: A lURUODEIONI® VAV
20¢M2H0§1o3 @JowaImye ANNB1HE18HQ0, Alielalonje d®IYITIAINNR0Y ARVODIM” GRG
af)EBBOM MVoRIAUM M@ af)M” AUB:EIMNO H21YBHWQo H2IQA.

@WIM ANABGUY:- MRV AIEMRHANT, OBBaJIBNMSHHUI®, aldOMIOY0je BYUMIH®WYo, (JICWIUH
aLIGHZ:O 1 QfBYEH U3
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aJMTB® a1dBM (@& 1WWIWT H:I6M0.
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@RMMINLEBBSAWVT  ITWla{lesam. M@ alvdln0®my AlyeMIAEEMIE MM AYGIARAOY BT
alalMo qYatflasamn.

VO moema"oag'lmg cmoo;g‘lco) QIUD68BUY

m éGOQ m)cx»aamﬂs)ag MVoRICIMHU

@RYWM1d, MYE02 MVOMAV” DEAIHEMEBBUY (@000, AMaHY ATYladomIoel  (@fl@a3os
C»0ASdH MW  2EMRBAGIT  MIBINIVD:  alh  Aa0lesIm.’ @D coalel ag)%’loe;éﬁm"
200U aHNVHBIW ERYIYDEMo, MIBWAOIMOHAFHN@I, MV IWo MIWE@DEMo af)aNTNIY” 2O OIIFIWIM.
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00008%»0@ aVaTalMo MVIW IAIBEBATO.
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S0l HLIMBOINNG  DaleIWo:  GHaHIQMOWV]  MINWHlS MO  GAlHEeMo  avaLal
@RYIY@MOD]NF A0 M@IH:AM.

@RUM1H MVICHE:® D afldyd:ud

G IICAICALVICROI 050%709,”
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Getting Things Done (GTD) @@
caaflaw’ @elad alld:adlqfla] m» cumydean cvlaye @reml” @Jwom ~eIsmeaBE13 @m@m”l@am:s
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* J®laneimo (Reflect)

e  quorlun® (Engage)
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DD (DREL CHMHO1HHIMBB BHF1afeOm snIdWléessa.
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